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1. INTRODUCTION  
 
The efficient running of Hassenbrook School requires that students, parents, staff and 
Governors know the standards of behaviour needed to achieve this. 
 
This policy statement establishes the principles that underpin behaviour at 
Hassenbrook and, together with other documents (Pastoral Inclusion Policy, Code for 
Responsible Behaviour, Child Protection Policy Sanctions, Schemes of Work for the 
National Curriculum and PSHE, policies on Sexual Health Education, Bullying and 
Equal Opportunities) provide guidelines as to how good standards of behaviour will 
be maintained. 
 
2. AIMS AND OBJECTIVES OF THE POLICY  
 
 2.1 AIMS  
  to create a happy, secure, stable environment in which students and  
  adults can work to achieve their potential 
 
  to generate an ethos in the school which provides confidence amongst 
  the wider community that Hassenbrook is a good school. 
 

2.2 OBJECTIVES 
 

�  to promote positive social attitude to school 
�  to promote excellent attendance and punctuality 
�  to encourage mutual respect for each other 
�  to secure good personal discipline through personal responsibility 
�  to enable examination success in line with target grades 
�  to ensure full school uniform 
�  rewards for achievement to ensure success is rewarded 
�  sanctions for unacceptable behaviour to ensure consistency in 

implementing sanctions for unacceptable behaviour 
�  to provide a calm, ordered atmosphere 

 
3. THE VALUES AND PRINCIPLES UNDERLYING GOOD 
 BEHAVIOUR  
 
 3.1 Good behaviour is a key to the foundation of good education. 
 
 3.2 An orderly, calm atmosphere is needed for effective teaching and  
  learning. 
 
 3.3 Poor attendance prejudices educational opportunity. 
 
 3.4 Spiritual, cultural, mental and physical development play a part in 
  fostering good behaviour. 
 
 3.5 The values of respect for people and property, honesty, trust and  
  fairness and the qualities of self-respect and self-discipline will be  
  upheld in the school. 
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3.6 All recognise that duties and responsibilities go hand in hand with  
 rights. 

 
 3.7 We must all be aware of the needs of others. 
 
 3.8 Clear distinctions must be made between right and wrong. 
 
 3.9 There must be mutual respect for others. 
 
 3.10 All actions must be seen to be fair. 
  
 3.11 All forms of communication must be polite. 
 
 3.12  All actions must be courteous and considerate of others. 
  
 3.13 Partnership between school and home is essential. 
 
 
4. PUTTING PRINCIPLES INTO PRACTICE  
 
 4.1 HASSENBROOK CODE FOR RESPONSIBLE BEHAVIOUR 
  (APPENDIX A)  
 
 4.2 SCHOOL PROCEDURES (APPENDIX B) 
  
  The reasons for School Procedures are:  
   
   to achieve a safe, clean and healthy environment in which  
   students and staff can work 
 
   to ensure the efficient operation of the school 
 
   to provide guidelines to acceptable behaviour 
 
   to ensure that each child performs to his/her potential. 
 
 
 4.3 UNIFORM POLICY (APPENDIX C)  
 
  The Uniform Policy of the Governing Body ensures that students  
  will come to school smartly dressed in clothes appropriate to  
  their working environment. 
 
  School uniform will be worn to and from school, in school and on all 
  educational visits unless the Headteacher agrees otherwise.
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 4.4 ATTENDANCE AND PUNCTUALITY 
  (see Pastoral Inclusion policy for further details of procedures) 
 

The Attendance Register will be taken by Form Tutors as timetabled 
each day, using the SIMS Electronic register system. The Attendance 
Manager will use the First Day call system to notify parents where a 
student does not arrive at school by 9am and the parent has not notified 
the school of the absence.  
 
The subject teacher will take the SIMS lesson monitor register every 
lesson,  and must notify the Attendance Manager if a student, who  

  was previously marked present, does not arrive at their class. 
   
  The Educational Welfare Officer will have access to all registers and 
  will follow-up incidents of non-attendance in consultation with Heads 
  of Student Performance and the Attendance Manager. 
 

Students who are late for registration will be detained for 10 minutes 
by their Form Tutor on that day. 

 
  Heads of Student Performance, with the Attendance Manager, will  
  monitor attendance and lateness via the electronic system but also  
  organise ‘Late on the Gate’ procedures. Meetings with students, and  
  where necessary their parents, will be organized where attendance or  
  punctuality gives cause for concern. 
 

  A certificate of attendance will be issued with the pupil's annual 
  written report. 
 
 4.5 THE SCHOOL CURRICULUM  
 

  All subjects in the curriculum play a part in developing good  
  behaviour. Well considered, relevant schemes of work  
  coupled with well prepared and well taught lessons make major  
  contributions to good behaviour.(see Learning & Teaching Policy) 
 
 4.6 REWARDS (APPENDIX D) 
 

  Commending good behaviour, positive attitudes and signs of  
  improvement in school and in the community is of paramount  
  importance.  The range of commendations is wide and may  
  include: 
   a word of encouragement 
   praise 
   privileges 
   display of pupil's work 
   Success Points 
   attendance Certificates 
   public recognition in Assembly and around the school 
   mention in Hassenbrook News or in reports to Governors 
   letters to parents 
   awards made at Celebrating Success evening 

i-behave praise email sent home 
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4.7 SANCTIONS (APPENDIX E) 
 

  It is necessary to have available a range of sanctions that may be used 
  for students who choose to misbehave.   
   

  Any form of punishment should: 
   be directed towards individuals rather than to groups 
   be in proportion to the offence 
   be consistently administered 
   not humiliate the student concerned. 
 
  Strategies will include: 
   using the consequences in the Code for Responsible Behaviour 
   removal of privileges and status 
   detention 
   isolation 
   exclusion. 
 
 4.8 THE ROLE OF PARENTS 
 

  Parents have a full and vital part to play in partnership with  
                        Hassenbrook, in maintaining good, positive behaviour in school. 
 

  Parents should: 
sign and support the Home School Agreement 

 ensure that their children attend regularly and that  
 they are punctual 
 be aware of the School Rules and the Code for 
 Responsible Behaviour 
 provide notes to explain any absence 
 make sure that their children are provided with 
 the school uniform and any books and equipment   
 needed on a day to day basis 
 be proactive taking steps to ensure non-school items are left at home 
 make every effort to attend Parents' Evenings 
 check and sign the student planner every week 

contact the School promptly if there are concerns 
be aware of and support school policies (available on school 
website or by contacting the School Office) 

 
 4.9 AGENCIES 
 
  The behaviour of students may be affected by circumstances beyond  

their control.  The school will be sensitive to the needs of students and 
Heads of Student Performance will inform supporting agencies of any 
concerns.  
 

Supporting agencies might include: 
   

Educational Welfare Service Local Clergy  
Psychological and Assessment Service Connexions 
Social Care Behaviour Education Support Team 
Essex Police Counselling of Mentoring Services 
Health Service  Parent support agencies 



 Behaviour Management Policy reviewed March 2010  

  7

       
  

4.10 IN THE COMMUNITY  
 
  Students and staff represent the school at all times and members of the 
  local community are keen observers.  Students must remember that  
  their behaviour at school, going to and from school, on educational 
  visits and during the holidays affects the community's view of the  
  school. 
 
  Appropriate sanctions will be used for any behaviour that adversely 
  affects the reputation of the school, whether in or out of school. 
 
 4.11 OPPORTUNITIES FOR PUPILS TO ACCEPT    
  RESPONSIBILITY (APPENDIX F)  
 

Hassenbrook acknowledges that accepting positions of responsibility 
can have a positive effect on the behaviour of young people.  The 
range of opportunities includes: 

 
  Head Boy, Head Girl and their Deputies 

School Prefects 
  School Council 

Year Council 
Sports Captains 
Peer Mentors 
Library Prefects 
Reading Buddies  
Tutor Monitors 

    
4.12 BULLYING (APPENDIX G) 

(see also the PSHEE policy) 
 
  The Governing Body takes a most serious view of bullying in any  
  form and will not tolerate it. 
 
  The Headteacher and staff will make clear to both parents and 
  students the different forms of bullying. 
  
  Students should have the confidence to report acts of bullying  
  knowing that they will be listened to and that the information they  
  provide will be followed up. 
 
  Parents should inform the school of any act of bullying of which they 
  are aware. 
 
  The parents of bullies will be informed and details of proposed action 
  will be given. 
 
  The PSHEE programme will be used to raise the awareness of students  
  to issues of bullying. 
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  Staff will be vigilant to any signs of bullying and will take appropriate 
  action. 
 
  
 4.13 RACIAL HARASSMENT  
 
  Racial harassment can take many forms including graffiti, verbal abuse 
  and physical assault.  The site staff will remove any graffiti  
  immediately it appears and all staff will be alert to the expression of 
  racial harassment in written, verbal or physical form. 
 

  Racial harassment will not be tolerated and any instances must be  
 reported to the Headteacher and logged with the local Authority (as 
required by legislation ) 

 
 
 4.14 SEXUALLY INAPPROPRIATE BEHAVIOUR  
 
  This is a mixed community and within it members of both sexes  
  have the right to freedom from any form of sexual harassment. 
   

Sexual impropriety of any form is unacceptable and will be taken 
seriously and dealt with in-line with Child Protection procedure and / 
or staff policies. 

 
  
 4.15 INTERVENTION (APPENDIX H)  
 
  The Governing Body believes that it is better to prevent bad behaviour 
  than to have to modify it. 
 
  The school will take steps to promote positive behaviour. 
 
  The school will take prompt action in the event of bad behaviour and                 
                        parents will be involved at an early stage. Targets for improvement are  
  identified and monitored by staff. Where improvement is not achieved  
  a Pastoral Support Plan will be implemented 
 

Where additional, external, services are required to support a student, 
the parents will be invited to meet with a member of the Pastoral team 
to complete a CAF (Common Assessment Form) The CAF will be 
presented at a multi agency panel where a wider range of professional 
agencies can offer more targeted intervention not otherwise available. 

  
 
 
 
 
 
 
 
 



 Behaviour Management Policy reviewed March 2010  

  9

 
 
 
APPENDIX A HASSENBROOK CODE FOR RESPONSIBLE BEHAVIO UR 
 
The Hassenbrook Code for Responsible Behaviour is based on the positive behaviour 
management style. 
 

·  Every child has the right to an education and every teacher has the right to a 
quiet classroom. 

 
There are 4 basic rules which allow quick and productive study within the teaching 
area. 
 

 
     
Students must be responsible for the way they behave and be prepared to accept the 
consequences of their behaviour. 
 
Parents are informed of both negative and positive behaviour displayed by a student. 
 
The Code for Behaviour consists of three basic elements:- 
 

·  Rules    all students should follow 
·  Rewards   for positive behaviour 
·  Consequences   for negative behaviour 

 
There is a large poster in every teaching area in the school and a copy in every student 
planner showing the rules, rewards and consequences around which the Hassenbrook 
Code for Responsible Behaviour is based. 
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A simple set of rules will allow each student to work quietly, without disruption or 
interruption from their peers. 
 
Students who follow the rules are rewarded, but if they choose to ignore the rules and 
behave in a negative fashion then they must be prepared to accept the consequence. 
 
The same basic rules apply to every area in the school together with the same series of 
consequences issued by members of staff for a breech of the rules. 
 
The majority of rewards given for positive behaviour are common to all subjects but 
some differences my occur from department to department. 
 
What happens if a student fails to follow the rules? 
 
When a student chooses to behave in an inappropriate manner they must be prepared 
to accept the consequences. 
 
The consequences are inevitable and non-negotiable.  Students must learn to be 
accountable for their own actions. 
 
The consequences are issued in the same sequence by all members of staff each time 
an incident occurs. 
 
 

APPENDIX B – SCHOOL PROCEDURES 
 

The following must not be brought into school: 

a) drugs 

b) solvents 

c) smoking materials 

d) offensive weapons 

e) alcohol 

f) correcting fluid 

g) chewing gum 

h) aerosols 

i) electronic equipment other than calculators 

j) mobile phones 

k) cans, energy drinks or fizzy drinks  

 

These, or any item considered to be unsafe or inappropriate if brought into school will 
be confiscated and the student sanctioned. In most situations parents will be contacted 
and informed and asked to collect the item – confiscated items will not be returned to 
students.  The police will be consulted where any illegal items / substance is brought 
into school. 
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2. Water in clear plastic bottles may be consumed in class. Food may only be eaten 
in the restaurant or outside. 

 
3. Students may enter the building on the 8.30 bell  and go to their own tutor room. 
 
4. In normal circumstances students are not allowed to remain in the building 

during break. However students are allowed to remain in school when the 'wet 
break' bell is rung. They should either make use of the restaurant facilities or go 
to the hall. 

 
5. Cycling is not allowed in the school grounds. Cyclists must use the main gate to 

the school (Hassenbrook Road). Cycle helmets should be worn. 
 
6. Students must walk on the right of the corridor and must not run in the school. 
 
7. Students should not wear outdoor clothing in  classrooms. Coats should be kept 

in pupil's bags or lockers. 
 
8. During lunch time, students on the premises are under the direct supervision of 

the Mid-day Assistants and pastoral support managers. 
 
9. Students in years 7 - 10 must not leave the school site at lunchtime unless they 

have a pass authorised by a Head of Student Performance or Pastoral Support 
Manager�

 
 

APPENDIX C - SCHOOL UNIFORM  
 

School uniform is intended to encourage students to take a pride in their appearance 
and in the school.  The uniform has been carefully considered to avoid extremes of 
fashion and we expect students to take a similar attitude towards hair styles. 
 
We will not hesitate to contact you if we think that your child's dress is inappropriate 
and we ask you to support the school by keeping strictly to the details printed below. 
 
It would be appreciated if, when purchasing top coats for school wear, consideration 
could be given to the spirit of school uniform.  Many people recognise that there is 
much to be proud of at Hassenbook but members of the community who do not have 
the opportunity to be part of the school, could easily get the wrong impression when 
students wear inappropriate top clothes e.g. jackets with large badges on the back. 
 
The Governing Body has adopted the policy for school dress, in consultation with 
staff and parents. The following list is produced as a result of this consultation and is 
for parents' information.  The emphasis is upon practical clothing, safety and common 
sense.  Fashion clothing is not acceptable. 
 

·  The school blazer with badge is compulsory. The wearing of any other 
form of jacket is not permitted within classrooms. 

 

·  Collared shirts/blouses to be in a traditional style plain white. 
 

·  Trousers to be plain and in a traditional style and material.  Typical 
materials are worsted or terylene and the colour to be ‘mid-grey’ . 
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·  Skirts to be plain in style and the colour should be ‘mid-grey’ .  
 Length to be no more than 5cm above or below the knee. 

 
·  School Tie is compulsory – available in school 

 

·  Sensible black leather shoes/ankle boots, heels to be no higher than 
5cm, no stiletto heels.  Sports training shoes, sandals, sling back shoes, 
heavy boots and steel capped boots/shoes are not permitted.  Boots must 
allow trousers to be worn over them. Boots may not be worn with skirts 

 

·  Tights are to be black, navy or natural. Socks to be plain black, navy or 
white 

 

·  The following items of jewellery may be worn: 
One plain stud in the lobe of each ear. 
 - no other piercings are permitted 
A watch 

- no other items of jewellery are permitted. 
- no jewellery may be worn during PE lessons. 

 
·  Students’ hairstyles should complement the school dress and be no 

shorter than no.3 cut. Extreme styles and colours are not acceptable.  
 
·  No artificial nails or coloured nail varnish. 

 
 
Most of the school dress listed above is available from the Hassenbrook uniform shop 
at competitive prices.  The shop is open EVERY WEDNESDAY and is managed by 
Sue’s Schoolwear However, most of the items, except the blazer and tie, can be 
purchased at any good clothes retailer 
 
 

APPENDIX D  - REWARDS 
 
Students displaying positive behaviour will be rewarded to encourage them to 
continue, and to help motivate those students who find it a little more difficult to 
demonstrate positive behaviour in the classroom and around the school in general. 
 
Hassenbrook has a wide range of awards which recognise student achievement in 
many spheres of school life.  Celebration assemblies take place at the end of every 
term to praise and reward students.  Achievement boards show each half term those 
students who are recognised by departments for special praise. All students can gain 
praise for achievement, effort and positive attitudes, along with specialised awards 
from curriculum areas or for extra commitment to year or school activities or events. 
 
Success Points 
The school operates  a system of success points.  These are rewards for good 
behaviour and high standards of work or effort.  A maximum of 2 success points can 
be issued to a student at any one time. 
 
As a student accumulates success points they can exchange these for equipment or 
prizes.  
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Staff award success points through the I-Behave software and an email of praise is 
sent home. 
 
Attendance Certificate 
Students who achieve 100% attendance for a term or school year are presented with 
Attendance Certificates and entered in the termly prize draw.  Special prizes are 
awarded to students who spend 5 years at Hassenbrook without absence. 
 
Academic Achievement and Effort 
School prizes are awarded annually to students in all year groups for outstanding 
achievement.  Recognition  is given to those students who have achieved excellent 
academic success, and to those students who have made progress through significant 
endeavour. 
 
Verbal Praise 
Verbal praise is a very important component within the Code for Behaviour.  This can 
be for a piece of work, effort , behaviour, response to a particular situation etc.   
 
Behavioural Awards 
Different departments reward students in other ways.  The issuing of certificates, the 
use of praise stickers, stars, accumulating grades to gain success points are some 
examples. 
                            
The Jack Petchey Award 
This scheme recognizes effort and achievement of young people.  Students are 
nominated monthly and certificates are awarded in Year assemblies.  In addition to 
the presentation the monthly winner can select a club, project, or area in the school to 
spend a cash award on. 
 

APPENDIX E – SANCTIONS 
 

Consequences 
 

The school has a range of sanctions that can be used where a student fails to maintain 
the appropriate rules or standards, these include: 

 
�  Reminder                              
�  Warning 
�  Short Isolation                              
�  Detention 
�  On Call         
�  Internal Isolation 
�  Exclusion                              

 
Detentions 

 
The detention system is designed to support the personal discipline of colleagues and 
is not a substitute for it.  The discipline of the school depends upon everyone 
demanding high standards of work and behaviour as embodied in the Code for 
Responsible Behaviour.   
 
Detentions are an integral part of the School’s discipline code, no student is exempt 
from detention whether during school time or after school. It is the student’s 
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responsibility to notify their parents if they are given any form of school detention, 
over 10 minutes to be held after school. The student will be issued with a form to take 
home indicating the reason, time and place of the detention for detentions of more 
than ten minutes duration which are to take place after school.  
 
School Detention is held on Tuesday after school for one hour for very serious 
breaches of the school code (HCRB). They will be given at least 24 hours notice. If a 
student fails to attend the School Detention without explanation they will have a 
period of exclusion in the school Behaviour Management Centre.  If a student is 
absent for the detention they are expected to complete the detention the following 
week – no further notice will be issued.  Failure to attend two school detentions, 
regardless of the reason, will result in an immediate isolation in the BMC on their 
return. 
 
Department Detention is held on Thursday after school for 45 minutes for incidents 
where a student has been placed into department on call or where they have not 
attended a class teacher’s sanction.  
 
Teacher Detentions may be held during any break, lunch or on any day after school 
at the discretion of a member of staff.   
 
Pastoral Detentions are issued where a student infringes school rules during non-
lesson time. Punctuality, attendance, uniform, poor behaviour or issues relating to 
monitoring cards are some of the areas which may result in a pastoral detention 
especially where students have not responded to sanctions issued by tutors. 
 
 
When a detention is issued, for whatever reason or length of time, the incident leading 
to the detention will be recorded on the School I-Behave system. The system 
automatically sends an email version of the report to parents who have notified the 
School of their email address. 
 

 On Call 
   

In most cases of poor work or behaviour the personal discipline of staff and sanctions 
in the Code for Responsible Behaviour will be sufficient to put matters right.  
Occasionally, it will be appropriate for staff to use the school ‘on call’ code which 
could result in a school detention being given. 
 
The “on call” system is a tiered system of responses to support staff 

-  within the department 
-  whole school 

  
Within the department 

  
Every Department is proactive and identifies possible areas of concern in 
groups/lessons and looks for strategies for managing/resolving the issues are 
identified . One of the strategies is that for each lesson there is a named member of 
staff who is able to receive into their class (or area if not teaching) one or two 
departmental students, who are not responding to their usual teacher,  

     
The “on call” system is used if the Code for Responsible Behaviour has been 



 Behaviour Management Policy reviewed March 2010  

  15

followed and the student is still choosing to misbehave.  It will be made clear the 
sanctions that will follow should they continue to choose to misbehave. 
 
Students who trigger “on call” should be sent with work to the named teacher. The 
Subject Leader / Lead Learner sets a department detention ensuring a detention slip is 
issued to the student to take home to their parent. 
 
If the student fails to behave appropriately with the departmental “on call” then the 
Whole School “on call” procedure should be implemented immediately 
 
If a student refuses to go to department on call, whole school on call staff will try to 
resolve the problem, if not the student will be taken to WSOC.  
 
If a student refuses to go to WSOC they will be sent home and issued with a day in 
isolation. 
 
Leaders of Learning will review their department on calls and decide: 

No further action required 
Follow up discussion with teacher 
Follow up action with parent 
Department monitoring card 

 
Should a student have a number of different department on call recorded on I-Behave, 
the parents will be contacted for a meeting and appropriate intervention and reporting 
put in place.  
 

Whole School “on call” system will be used: 
 

a. If the student fails to behave appropriately in the  
   departmental “on call” 

 

 b. If the department “on call” facility is full 
 

c. there is a serious breach of discipline: e.g. swearing at or abusive to 
staff;  ; or dangerous behaviour which compromises Health and 
Safety. 

 
If a student misbehaves in the on call room the office staff will make a phone call 
home and parents will be asked asked to collect student and informed of isolation day 
to be completed. 
 
Deputy Headteacher (Inclusion) will monitor whole school on call to identitfy 
students requiring higher levels of intervention. 
 
Inclusions and Exclusions 
 
The majority of students at Hassenbrook respond positively to the Code for 
responsible Behaviour. However there are occasions when more severe sanctions 
must be applied. Our Behaviour Management Centre (BMC) provides and isolation 
area where learning continues whilst an exclusion is completed. Proactive work on 
modifying behaviour is included. Only in exceptional circumstances are students 
excluded externally from school. 
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During an assessment of the student’s needs staff may identify support requirements 
or interventions that may prevent future problems.  Staff in the BMC may make a 
referral for further support to the Personalised Learning Centre panel, the SEN co-
ordinator, Governors Panel or External Agencies.  Other work may include student 
shadowing or class re-integration support.     
 
Decisions to exclude a student are not taken lightly and are taken  

a. in response to serious breaches of the school’s behaviour policy 
b. if allowing the student to remain in school would seriously harm the education 

or welfare of the student or others in the school 
 
 
 

There are two types of formal exclusion 
 

i. fixed term exclusion – a period from half day up to a maximum of 45 days 
in any school year 

ii.  permanent exclusion – removal from the school completely. This can be 
the final step following a number disciplinary offences or as a result of a 
first or ‘one off’ offence including 
- serious actual or threatened violence 
- sexual abuse or assault 
- supplying an illegal drug 
- carrying an offensive weapon 

 
Where a student has to be excluded parents will be contacted, initially by telephone, 
to explain the length and reason for the exclusion and the arrangements to enable their 
child’s education to continue as effectively as possible. Wherever possible a fixed 
term exclusion will take place in the Hassenbrook Behaviour Management Centre.  
 
Written details of the exclusion will be sent within 24hours that will include 
confirmation of the exclusion and details of the process that enables the parent to 
appeal the exclusion to the governing body should they wish to do so. 
 
Where a permanent exclusion is being considered, the Headteacher will normally, in 
the first instance, issue a fixed term exclusion, making it clear that permanent 
exclusion is being considered. This will enable a full investigation to take place and 
alternative actions or provision to be considered. 
 
The Governing Body will review all permanent exclusions and all fixed period 
exclusions that would result in a student being excluded for more than 15 school days 
in any one term, or missing a public examination. They would also review exclusions 
of more than 5 schhol days but not more than 15 days in one term where a parent has 
expressed a wish to make representations. 
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Excerpt from ‘Staff guide to our Code for Responsible Behaviour 09-10’
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APPENDIX F - OPPORTUNITIES FOR PUPILS TO  
ACCEPT RESPONSIBILITY 

 
There are a number of ways in which students are encouraged to become active 
participants in, and take greater responsibility in and for their School these include: 
 
Year Councils 
 
Each year group will have a Year Council run by the Head of Student Performance or 
other staff from the team. The Council will be made up of two representatives from 
each tutor group. 
 
The overall aim is to encourage student participation in School matters, improve the 
quality of life for the students generally through self-help and to promote year and 
community activities.  
 
The Councils will meet at regular intervals and the minutes of these meetings will be 
circulated to the year tutor groups and staff. 
 
Form Tutors give time during the tutorial session for Council Representatives to feed 
back and gather suggestions. 
 
School Council 
 

Each Year Council elects four representatives each year to sit on the School Council. 
Officers for the Council are elected from within the Council and they manage the 
meetings and procedures. A member of staff provides support for the Council and acts 
as a link to the staff in general. The Chair and Vice Chair meet frequently with the 
Headteacher to share the discussions and requests. The Council is allocated a budget 
each year to spend as decided by the Council. 
 
School Prefects 
 

There are opportunities for students to take on special responsibilities as School 
Prefects. In year 9 and year 10 students are identified by staff to work as temporary 
prefects for a two week period when the year 11 (and year 10 in the case of year 9) 
prefect team is not available. This enables students to experience the responsibility at 
an early stage and encourages all students to strive for the standards required to 
become a full prefect in year 11. Attendance, attitude and behaviour criteria are used 
by tutors to nominate suitable candidates, all staff are asked to comment on the 
nominations and a final decision is made by the HoSP. Some students are appointed 
as Team Leaders to oversee a group of prefects, assist the HoSP in organising rotas 
and generally be responsible for ensuring their team is effective. 
 
Head Boy / Head Girl and their Deputies 
 

In Year 11 students can apply in writing to the Headteacher to become Head Boy/Girl 
or a deputy if they are appointed as full prefects in Year 11. A short list is identified 
by the HoSP 10/11 and these students must give a short presentation to the Year 
Group and staff and then are interviewed by the Headteacher. Successful candidates 
are expected to take on a number of responsibilities during the year including 
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managing the prefect team, leading the School Council, representing the School at 
official events, speaking on behalf of the students at special events such as Open 
Evening and Awards evening, organising students to be on duty for School activities 
such as parents evenings. 
 
Sports Captains 
 
There are three houses:   Hamilton / Moore / Hoy 
 
Each house has 4 captains chosen each year by the PE Department staff following 
nominations. Captains are chosen in recognition of their sporting achievement / 
commitment. 
 
They have a variety of responsibilities relating to leading House Teams; assisting the 
PE department through officiating sports events and coaching at extra curricular 
clubs; completing general administration or equipment tasks; performing prefect 
duties for the department at break and lunchtime. 
 
 Tutor Group Representatives 
 
Each tutor group will elect two representatives to attend the Year Council and speak 
on behalf of their group. All students will be encouraged to participate in tutor group 
discussion on aspects relating to the year or School. Their will also be opportunities 
for students to take on simple duties and tasks, such as collecting the register, to 
support their tutor and group. 
  
Peer Mentors 
 
The transition from Primary to Secondary School can be a daunting time for students. 
It is not always easy to talk with staff that you have yet to get to know. In many 
Primary Schools students are used to having ‘buddies’ or ‘peer listeners’ to help 
where issues arise. At Hassenbrook students in year 9 are trained in the summer term 
by Hassenbrook Learning Mentors and LSA Team Leader. The Peer mentors are 
attached to new year 7 Tutor Groups and start their support during Transition week in 
the summer term prior to the new students entering Hassenbrook in the September. 
Peer Mentors make themselves available to mentees during some registration times 
but mostly at break and lunch especially during year 7. The Peer Mentors are trained 
to look out for lonely or isolated students and listen to concerns raised. A friendly 
face, someone to listen or just suggestions from a more experienced student is 
sometimes all that is required. However, Peer Mentors are also taught what to do if 
more serious problems occur.  
The Learning Mentors and Learning Support Team Leaders continue to provide 
support and have meetings with the Peer Mentors to discuss ideas to enable the team 
to work effectively. 
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APPENDIX G - BULLYING  
 

INTRODUCTION 
 
We accept that bullying takes place in all social groups and that it can have distressing 
and disturbing effects. 
 
The Governors wish to promote an atmosphere of mutual trust in which the whole 
school community works to eliminate bullying. 
 
Hassenbrook School has a well structured and effective Pastoral system designed to 
provide a caring environment for all students.  Staff are alert to the problems and 
effects of bullying and the procedures below indicate how incidents can come to light 
and how they are dealt with. 
 
WHAT IS BULLYING?  
 
 -  bullying occurs when a person is subjected to repeated aggressive acts  
    over a period of time by another person or persons 
 
 -  bullying includes:    physical attacks 
    verbal attacks 
  name calling 
  malicious gossip 
  damaging or stealing property 
  coercing a victim into acts they do not wish to do 
  racial and sexual innuendo. 

 use of technology to send or publish any of the above
  

It is clear that bullying includes: 
  assault 
  harassment 
  mental cruelty 
  extortion 
  criminal damage 
  racial abuse 
  sexual abuse. 
 
POLICY STATEMENT  
 
The students, Governors and staff of Hassenbrook School agree unanimously that all 
forms of bullying are wrong.  Steps will be taken to help those who are bullied and to 
take action against those who bully. 
 
The anti-bullying policy applies to all students, parents and staff. 
 
All members of the school community will review their own behaviour on a regular 
basis to make sure that it is consistent with the ethos of the school, the School Code 
and the specific School Rules 
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AIMS OF THE POLICY  
 
 - to create an ethos that does not tolerate the oppression of 
  one group by another 
 
 - to support the student who is bullied, to raise his/her self esteem 
  and to encourage him/her to be more assertive 
 
 - to change the behaviour of the bully in such a way that they  
  accept the school ethos and require them to see things from 
  the victim's position 
 
 - to provide training for all staff in dealing with students and parents 
 
 - to enable students to share experiences, respect each others  
  differences and generally to grow into caring, confident and 
  self motivated adults 
 
 - to actively encourage students to talk about bullying in the classroom 

and on an individual basis (Form tutor, Head of Student Performance, 
parent, friend, peer mentor). 

 
TAKING ACTION, CREATING THE ETHOS  
 
 - an anti-bullying statement and advice to pupils who are being  
  bullied will be displayed in all Tutor Rooms 
 
 - incidents of bullying will be reported to the Pupil Committee of 
  the Governing Body 
 

- the PSHEE and Citizenship programmes will be used to reinforce the 
school's anti-bullying policy 

 
 - the whole school curriculum will be used, where appropriate, 
  to express the school's anti-bullying policy (e.g. in terms of 
  shared experiences, respect for each others differences) 
 
 - the playground, corridors, toilets and other hidden corners will 
  be visited regularly by staff or prefects. 
 

-  students, trained as Peer Mentors, will provide on going support for 
younger students, especially, but not exclusively, on transition from 
Primary School. 

 
HOW THE POLICY WILL BE PUT INTO EFFECT  

 
 - any information about bullying will be taken seriously and will 

be investigated by a Pastoral Support Manager, Head of Student 
Performance or a member of the senior staff within 48 hours of 
receiving the information from a teacher, student or parent 

 
 - the bullies will be interviewed and expected to record the events IN 
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  WRITING .  The record will be kept on the student's file 
 
 - the victim and witnesses will be interviewed and expected to record the 
  events IN WRITING .  The record will be kept on the student's file 
 
 - in the event of a complaint being upheld, the bully/bullies will be told 

to stop. An appropriate sanction, in line with the School’s discipline 
strategies, will be applied (see Sanctions Appendix E) 

 
 - parents of bullies and victims will be informed of the outcome of the  

investigations 
  

- a record of incidents of bullying will be kept by the Head of  
Student Performance. The record will indicate the date/time of the 
incident, where the incident occurred, the names of those involved, 
who investigated, and what action was taken. 

 
 - parents and victims will be informed of the general complaints  
  procedures. 
 
WHAT A STUDENT SHOULD DO IF HE/SHE IS BEING BULLIED  OR IS 
AWARE OF BULLYING  
 
When someone is being bullied or is in distress, TAKE ACTION :  
 
 - talk to your parents 
 
 - talk to a friend who can be trusted 
 
 -  talk to a Peer Mentor 
 
 - talk to the parent of a friend 
 

- talk to your Form Tutor, Pastoral Support Manager, Head of Student 
Performance or any member of staff in whom they have confidence 

 
 - do not put up with bullies in your social group 
 
 - only accept people who are not bullies into your social group. 
 
HOW MEMBERS OF STAFF CAN BE POSITIVE ABOUT BULLYING  
 
 - look out for signs of stress:  drop in standard of work, spurious illness, 
  working on own, isolation, erratic attendance 
 
 - listen carefully and record all incidents on the I-behave system 
 

- offer the victim immediate support and inform your Head of Student 
Performance of any incident 

 
 - make clear to the victim the positive nature of the school's policy. 
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WHAT PARENTS SHOULD DO IF THEY ARE AWARE OF BULLYIN G 
 
 - if your child is being bullied contact your child's Form Tutor  
  or relevant Head of Student Performance. 
    

- if you are aware of bullying at the school but your child is not directly 
involved, contact the Deputy Headteacher (Inclusion) or leave a 
message, in confidence, with the School Office.    
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APPENDIX H – MONITORING, SUPPORT AND INTERVENTION 

  
There are a number of reasons why a student may need to be replaced on a report and 
be monitored by staff.  Staff, students or parents may identify aspects of a student’s 
achievement, behaviour or personal development that requires support or 
improvement. 
Where an issue is identified it is important that discussion takes place with the student 
to ensure : 
 

·  they are fully aware of the specific concern(s) 
·  they know what needs to happen in order for improvement to occur, and the 

expected time frame 
·  that targets are identified and agreed 
·  they understand and agree what additional support will be provided and by 

whom 
·  they know how their progress will be monitored. 

 
It is important that parent/carers are involved in the process and kept informed of 
progress. It will depend on the level of Monitoring and Intervention whether the 
parent /carer will be involved in an initial meeting or whether they will be simply 
notified of the concerns and action be taken to address this issues. 
 
Types of Monitoring and Intervention 
 
Academic 
 
The School Assessment and Reporting system generates a wide range of data which 
enables staff not only to inform parents of their child’s progress but also enables staff, 
at various levels, to monitor progress closely and quickly identify concerns. 
 
Academic Review Panels (ARPs) occur each term and enable staff to discuss with 
students where there are concerns of under achievement across a number of subjects. 
An individual member of staff (often the tutor) will be nominated to work with the 
student on specific targets initially over a three week period.  The student is given an 
orange ARP card to present to staff in subjects where concerns have been raised.  
Parents are notified by letter at the start of the process and again at the end of the 
process. The period of intervention can be extended but if there is not sufficient 
progress after six weeks the student will be referred to the HOSP for more intensive 
intervention. 
 
Subject Specific Monitoring 
 
Where an individual subject area has concerns regarding a student’s progress or 
behaviour they will monitor the student in each of the subject lessons.  Parents will be 
notified either by letter or during a meeting arranged to discuss the concerns. 
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Behaviour Interventions 
 
Where behaviour is creating concerns related to learning, relationships with peers or 
attendance, a student will be monitored closely on a Pastoral Report Card generally as 
follows: 
 
Green Report Tutor Organisational  e.g. lack of equipment, attendance / 

punctuality, uniform, low level behaviour / attitude 
issues. 

Yellow 
Report 

HOSP / PSM Poor response to tutor monitoring, issues raised 
across several subject areas following more serious 
incident.  A Yellow Report Card normally triggers a 
parent meeting and implementing Pastoral Support 
Plan. 

Purple Report SLT Poor response to yellow report, persistent disruption 
to learning or breaches of HCRB 
 
A CAF assessment should be completed (if not 
already in place) 

Red Report SLT At risk of permanent exclusion – not responding to a 
Purple Report. 

 
Where students are receiving support through the Behaviour Management Centre 
(BMC) a blue report may be used by BMC staff to support re-integration and monitor 
specific aspects of behaviour. 
 
A student on report takes a report card to every lesson and the subject teacher will 
indicate performance against the identified targets. The student will report daily to 
their mentor to discuss progress and or issues that arise. Positive progress will be 
rewarded. Sanctions will be applied where there are negative marks.  Green and 
yellow cards are taken home daily for parents to view progress.  Senior staff 
monitoring higher level cards will be in contact with parents to discuss the students 
progress. 
 
Homework Card 
 
Students who persistently fail to do homework are placed on a homework card by 
their subject teacher or by their Head of Student Performance for general concerns 
across several subjects.  Staff can then indicate if homework is set and check to see if 
the homework has been completed. 



 Behaviour Management Policy reviewed March 2010  

  26

 
APPENDIX I – THE USE OF FORCE BY STAFF TO CONTROL OR 

RESTRAIN STUDENTS 
 

1. BACKGROUND 
 

Situations involving decisions about whether to use force can occur in any 
school. Both using force and deciding not to can entail significant risks for 
students and staff. 
 
Ref:  Use of Force Guidance 2006 

   Education and Inspections Act 2006 section 93 
   Disability Discrimination Act 1995 
   Education Act 1996 
   Violent Crime Reduction Act 2005 
 

The right to restrain a student falls within the teacher’s duty of care and 
cannot be disregarded but also extends to all support staff and may be used 
where the student (from any school) is on school premises or elsewhere is 
in charge or control of the staff member. This power is extended to all staff 
and any other adult the Headteacher has authorised to have control or 
charge of students. 
 
The Governing Body has authorised all members of staff to restrain 
students in the appropriate circumstances 

 
The Governing Body has authorised voluntary helpers including people 
accompanying students on educational visits, exchanges or holidays 
organised by the school to restrain students in the appropriate 
circumstances   
 
 

2. WHEN FORCE OR RESTRAINT MAY BE USED? 
 

Reasonable restraint may be used to stop a child: 
 

·  Causing personal injury to, or serious damage to the property of, 
any person (including the student themself) or the school 

·  Prejudicing the maintenance of good order or discipline at the 
school or among students , whether during a lesson or otherwise                             

·  committing a criminal offence 
 

(SEE APPENDIX I i) 
 

It is important that staff should always minimise the need to use force by: 
 

·  Creating a calm environment that minimises the risk of incidents 
that might require using force. This will include following the 
Hassenbrook Code for Responsible Behaviour and School 
expectations for staff. 

·  De-escalate incidents if they do arise 
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·  Only use force when the risks involved in doing so are outweighed 
by the risks involved in not using force. 

·  Warn the pupil of the consequences of his/her inappropriate 
behaviour.   

·  When ever possible, give a clear oral warning to the student that 
force may have to be used 

 
 It is reasonable to use “sufficient” force to stop happening whatever was happening. 

 
NOTE:   
Any degree of force is unlawful if the circumstances do not warrant the use of force. 

 
Intervention or force may involve the following: 
 

moving between students 
blocking a student’s path 
holding 
pushing 
pulling 
leading a student by the hand or arm 
guiding a student away by placing a hand in the centre of the back 
using more restrictive holds (in extremes) 

 

The following are NOT appropriate 
 

holding a student around the neck in any way that might constrict breathing 
slapping, punching or kicking 
twisting or forcing limbs against a joint 
holding or pulling by the hair or ear 
touching or holding in a way that might be considered indecent. 

 

In exceptional circumstances – any necessary action consistent with the concept of 
“reasonable force”. 
 

SLT will minimise the highest risks by calling the police if a student, suspected of 
having a weapon, seems likely to resist search.  
 

3. RECORDING INCIDENTS 
    

In any situation where force has been necessary the member of staff 
involved must: 
 

�  Immediately inform the Headteacher 
�  complete a written report of the incident and give to the Headteacher.  
 
This should include: 

- the names of the student(s) involved 
- where and when the incident took place 
- the names of any staff or students who witnessed the incident 
- the reason that force was necessary 
- how the incident began and progressed 
- steps taken to defuse the incident 
- the degree of force applied, how it was applied and for how long 
- the outcome of the incident 
- details of any injury suffered or damage to property 
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The Headteacher will ensure that 
 

·  local Safeguarding Board procedures are followed as appropriate 
·  the student’s parents are notified of the incident and any follow up 

meetings are arranged as soon as possible 
·  information from all relevant parties is collected and review  
·  support is provided for students and/or staff as necessary 
·  any necessary disciplinary action (student or staff) is in line with 

School Policy 
 

Any complaint or allegation of misconduct arising from the incident will 
be dealt with under the School COMPLAINTS POLICY 
 
 

4. STAFF TRAINING 
 

Staff will be given:  
 

·  annual updates and reminder of this policy in connection with the 
School Child Protection Policy  

·  information when a new student is admitted to the School who may 
present such risks (in these situations it may be necessary for a risk 
assessment to be completed for the individual student) 

·  The nominated staff for Child Protection will attend specialised 
training at least every two years 
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APPENDIX I i 
 
EXAMPLES IN WHICH FORCE MIGHT BE USED TO CONTROL OR  
RESTRAIN A PUPIL 
  

·  a student attacks another student 
 

·  students fighting 
 
·  student engaged in or on the verge of committing damage or vandalism to 

property 
 

·  a student attacks a member of staff 
 
·  a student is causing, or might cause, injury or damage by accident, rough play 

or misuse of dangerous materials or objects 
 
·  a student is running in a corridor or on a stairway in a way in which he or she 

might have or cause an accident likely to injure himself or herself or others 
 
·  a student absconds from a class or tries to leave school and thus put 

himself/herself at risk 
 
·  a student persistently refuses to obey an order to leave a classroom 
 
·  a student is behaving in a way that is seriously disrupting a lesson 
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Regarding information below PLEASE NOTE AS FROM September 2011 –  
Mrs Michelle Bamber replaces Mrs Rees as Deputy Headteacher. 
Please see additional letter dated attached. 
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