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HASSENBROOK SCHOOL 
 

MEDICINES IN SCHOOL POLICY  
 
AIMS 
 
 TO: 
 

- enable pupils who require medication during the school day to receive 
it when needed 

 
- keep medicines safe 

 
- protect other pupils from the misuse of potentially harmful substances 

 
A young person with any medical condition is welcome at Hassenbrook provided that 
the medical condition does not: 
 

put other members of the school community at risk 
 

impose upon any member of staff a responsibility that could be regarded as 
being in excess of that reasonably expected from an adult in loco parentis 

 
require training for staff beyond ‘reasonable adjustments’ as quoted in the 
Disability Access Act. 
 

Young people with medical conditions must be able to benefit from the curriculum, 
both academic and social, that is provided by the school. 
 
GENERAL PRINCIPLES  
 
1. Teachers and administrative staff will NOT be expected to administer any 
 medication other than that required in loco parentis. 
 
2. Pupils will be expected to administer their own medicine.  If for any reason 

this is not possible or is inadvisable, parents will be expected to administer 
 medicines. 
 
3. Pupils must  not be in possession of any medicine during the school day with 
 the single exception of an asthma inhaler. 
 
4. Parents: 
 
 (a) who wish their child to carry an asthma inhaler in school 
 
  or  
 
 (b) whose child has to take medicine during the day must complete a  
  Parents Request Form. 
 



Medicines in School Policy  - Reviewed July 2008 

 2 

5. All staff will be informed of the relevant medical conditions of pupils at the 
 beginning of each school year and will be updated as appropriate. 
 
6. Any matter of medical concern will be brought to the attention of the pupil's 
 Form Tutor and Head of House. 
 
SPECIFIC MEDICAL CONDITIONS 
 
These are conditions that staff would not normally expect to encounter and cannot be 
handled under the normal understanding of in loco parentis. 
 
1. The school will provide all staff with the training needed for them to be 
 confident in their personal support for pupils with medical conditions. 
 
2. Parents and/or doctors must be in agreement with, and approve, the support 
 that the school is able to offer. 
 
3. Parents and/or doctors must provide details of the condition that requires 
 medication or attention. 
 
4. Staff will be trained in administration techniques as appropriate. 
 
5. The Medical Room must be used for administering medication. 
 
6. Appropriate insurance indemnity will be provided for participating staff if the 
 need is greater than that expected from staff in loco parentis. 
 
PROCEDURES 
 
1. The parents of a pupil who has to take medicine during the school day must 
 complete a Parent Request Form (Appendix A). 
 
 The form will: 
 
  state the name of the medicine 
 
  give the frequency with which it must be taken 
 
  provide the school with the authority to allow the pupil to self-  
  administer medicine 
 
  indicate any possible side effects of the medicine 
 
  provide details of the dosage to be self-administered. 
 
2. The medicine must be handed, with the Parent Request Form, to a member of 
 the School Office staff. 
 
3. The medicine must be labelled with the pupil's name and tutor group (this 
 includes asthma inhalers/preparations). 
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4. The medicine will be stored in the School Office/Medical Room in a secure 
 cupboard. 
 
5. The Parent Request Form giving details of medication will be logged in the 

Medical Record Book which will be kept in the School Office. 
 
6. The medicine will be self-administered by the pupil in the Medical Room in 

the presence of a member of the Office Staff. 
 
7. A record of the self-administration will be made by the Office Staff in the 

Medication Record Book. 
 
8. The School Office staff will review, periodically, medication recorded in the 

Medical Record book. 
 
9. At the end of a school year, the medicines will be returned to pupils.  Any 
 medicine which is unclaimed will be destroyed. 
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